[image: image1.png]N UNIVERSITY PHYSICIANS INC.

r"" UNIVERSITY OF MARYLAND MEDICINE






The federal Family and Medical Leave Act (FMLA) became effective on August 5, 1993, for most employers.  FMLA entitles eligible employees to take up to 12 weeks of unpaid, job-protected leave in a 12-month period for specified family and medical reasons.  

Employee Eligibility

To be eligible for FMLA benefits, an employee must

· have worked at UMMS for a total of 12 months (the 12 months need not be consecutive); and

· have worked at least 1,250 hours over the 12 months immediately preceding the leave.
Leave Entitlement

A covered employer must grant an eligible employee up to a total of 12 work-weeks of unpaid leave during any 12-month period for one or more of the following reasons:
· for the birth and care of the newborn child of the employee;

· for the placement with the employee of a son or daughter for adoption or foster care;

· to care for an immediate family member (spouse, child or parent) with a serious health condition; or
· to take medical leave when the employee is unable to work because of a serious health condition

Leave for birth and care, or placement for adoption or foster care must conclude within 12 months of the birth or placement.  Employee’s sick leave may not be used for this purpose.
Designating Leave  

The law allows UMMS to place eligible employees on FMLA who qualify for FMLA leave without regard to whether the employee requests the leave.  When UMMS has reason to believe that an employee’s absence may qualify as FMLA, it will preliminarily designate the leave as FMLA-qualifying pending the receipt of additional information necessary to confirm whether the employee is entitled to FMLA protection.

The 12-week Leave Period  

FMLA leave is limited to a total of twelve (12) weeks in a 12-month period, which is determined by looking backward for 12 months from the first day of the current Family or Medical Leave of Absence.  The twelve weeks are exhausted regardless of whether the leave is taken for a single reason or any combination of reasons or whether all, some, or none of the leave is paid.

Simultaneous Use of Paid Time Off  

FMLA leave is unpaid and is not intended to be available in addition to other leave benefits UMMS offers.  Therefore, UMMS requires that employees exhaust all accumulated paid time off concurrently with the beginning of the FMLA leave.  After paid time off is exhausted, all remaining time off for FMLA leave is unpaid.  Leave under short-term disability benefits or leave under Worker’s Compensation also will run concurrently with the beginning of the FMLA leave.  However, employees will not be required to exhaust their paid time off while they are receiving Worker’s Compensation or paid disability benefits.

Notice and Certification  

If the need for leave is foreseeable, the employee must provide at least 30 days notice of the need for leave. If thirty days notice is not possible, the employee must provide as much notice as possible.  

When taking leave for the employee’s own or a family member’s serious health condition, the employee must provide acceptable medical certification of the need for leave.  The certification must be provided to UMMS within 15 days of the employee’s receipt of the FMLA Certification Form.  Failure to supply the required certification might lead to the delay of FMLA leave until the certification is provided.  If the certification is not provided, then the leave is not FMLA protected.  Employees who have taken FMLA leave (other than intermittent leave) for their own serious health condition will be required to submit a medical certification to the Integrated Disability Manager of their ability to return to work, and notify their manager of their anticipated date of return.

** Please note: The manager has the right to refill an employee’s job if their absence exceeds 12 weeks in a 12-month period.  

Intermittent Leave or Reduced Work Schedule  

FMLA leave taken for the employee’s own or a family member’s serious health condition may be taken on an intermittent or reduced work schedule if such a schedule is medically necessary.  Intermittent leave counts toward the 12-week limit.  UMMS does not permit intermittent leave for the birth or adoption of a child.  

Benefits During Leave  

During leave, an employee may continue health insurance coverage by paying the employee premium on a timely basis.  An employee’s failure to pay his or her portion of the premium for any reason may result in loss of coverage.  If an employee fails to return to work from an FMLA leave, UMMS is entitled to recover the full amount of the insurance premiums it paid for maintaining the employee’s coverage during the FMLA leave.
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