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1. Purpose

As the institutional sponsor, the University of Maryland Medical Center (UMMC) is responsible for ensuring that it reviews and approves program requests for changes to Accreditation Counsel for Graduate Medical Education (ACGME) programs prior to submission to the applicable ACGME Residency Review Committee. 

2. Scope

This policy applies to all graduate medical education programs sponsored by UMMC, and collaboratively overseen by the School of Medicine.

3. Responsibility

It is the responsibility of the directors of each residency (“Program Directors”), UMMC management, School of Medicine officials, and UMMC’s Graduate Medical Education Committee (GMEC)) to comply with this policy.

4. Process for submission of documents for review and approval by the GMEC

The GMEC delegates the preliminary review of those documents requiring its review jointly to the UMMC Office of Graduate Medical Education and the School of Medicine Dean’s Office for Graduate and Continuing Medical Education.  In order to permit adequate time for this review the Program Director should provide all documents at least 30 days prior to the anticipated submission date to the ACGME. Submission date is defined as the program’s deadline for submitting documents to the ACGME.  

The GMEC will review all proposals at its regularly scheduled meetings.  In extraordinary circumstances, the GMEC may delegate authority for final review and approval to the Chair or Vice-Chair of the GMEC and the UMMC Designated Institutional Official in circumstances where a full GMEC review cannot be performed prior to the program’s Submission Date.  

Each submission shall be signed by the appropriate Program Director, as well as the Chair or Vice-Chair of the GMEC in order to document that GMEC review and approval has taken place. If required by ACGME, the UMMC Office of Graduate Medical Education will also obtain the signature of the Designated Institutional Official or the Vice-Chair on behalf of the Designated Institutional Official. 

5. Documents Requiring Prior Review and Final Approval by the DIO but not full GMEC:

The DIO must review and approve all ACGME Program information Forms for current programs and subspecialties prior to submission to the ACGME Residency Review Committee. 

In order to permit adequate time for this review, the Program Director should provide all documents at least 30 days prior to the anticipated submission date to the ACGME. Submission date is defined as the program’s deadline for submitting documents to the ACGME.
Each Program Information Form shall be complete, and must be signed by the appropriate Program Director, as well as the Department Chairman prior to submitting the document to UMMC Graduate Medical Education office for the DIO review and approval. The UMMC Office of Graduate Medical Education will forward the completed Program Information Form to the Designated Institutional Official for review and signature, and will return the signed Program Information Form to the program director once this review and approval process has been completed.

6. The GMEC must review and approve the following documents prior to submission to the ACGME Residency Review Committee:  

a. all ACGME accreditation applications for new programs;

b. changes in resident complement; 

c. major changes in program structure or length of training 

d. additions and/or deletions of participating institutions used in a program; 

e. appointments of new Program Directors; 

f. progress reports requested by  or provided to any ACGME Residency Review Committee; 

g. responses to all proposed adverse actions to be taken by the ACGME or ACGME Residency Review Committee against UMMC and/or a residency program; 

h. requests for increases or any change in resident duty hours (Refer to GMS-J, Graduate Medical Education Committee Procedure for Endorsing Duty Hours Exceptions)

i. requests to voluntary withdraw an ACGME-accredited program; 

j. requests for an appeal of an adverse action taken against UMMC and/or a UMMC residency program; and, 

k. appeal presentations to an ACGME Residency Review Committee Board of Appeal or to the ACGME. 

l. Experimentation and innovation requests that deviate from Institutional, Common and specialty/subspecialty RC requirements

Failure to adhere to the review and approval requirements may result in delayed review or denial by, or delayed submission to the ACGME Residency Review Committee.

