Discharge Summaries & Issuance of Food Coupons Process:  

1.  
Every Wednesday Health Information Management (HIM) will run a report from Online-Transcription Information System (OTIS) that identifies all of the Discharge Summaries that were dictated within 24 hours of discharge.  

2.
 HIM will verify the report to ensure accuracy.

3. 
 HIM will issue $2 in food coupons redeemable at the cafeteria for each Discharge Summary dictated within 24 hours of discharge.

4. 
 Each Friday the residents will be able to pick up the previous week’s coupons.

5.  
Residents are required to sign for the coupons when picked up.

Note: 
The first set of coupons will be ready for pickup on Wednesday, March 10th and then every Friday starting March 19th.  This program started on 12/15/03 so any qualifying dictations from 12/15/03 to 2/26/04 will be ready for the residents.

Pick-up:  
HIM Department 

Room:

P1G01 

Day:

Monday - Friday

Time:

8:00am - 4: 30pm

Contact:
Zina White 

