Revised Internal Review Protocol and Format
	HOW TO PREPARE/PROVIDE DOCUMENTS FOR THE INTERNAL REVIEW

	

	Effective January 1, 2010, all programs undergoing an internal review are required to provide the following information to the GME representative coordinating the internal review at least two weeks (14 days) prior to the internal review date.  The documents must be provided in an electronic format when the documents are submitted to the GME representative and must include:



	· Completed Common Program Information Form (Common PIF) on the ACGME website www.acgme.org 



	· Completed specialty/subspecialty specific Program Information Form (PIF) found at www.acgme.org



	ON THE DAY OF THE INTERNAL REVIEW

	PROGRAM DIRECTOR MUST BRING:

	# of Copies Required
	

	
	

	5
	Completed Common PIF and specialty/subspecialty specific PIF 

	1
	Competency Based Goals and Objectives for each major assignment and rotation

	1
	Didactic Schedule

	1
	Affiliation agreements

	1
	Procedure Logs for most recent Program Graduates

	1
	360 evaluation tool(s)

	1
	Copy of evaluation tool used by residents/fellows to evaluate the faculty at least annually and confidentially

	1
	Copy of the evaluation tool used by residents/fellows to evaluate the program at least  annually and confidentially

	1
	Evaluation Tool used by faculty to confidentially evaluate the program

	1
	Competency based semi-annual evaluation tool used by program director to evaluate resident/fellow

	1
	Competency based evaluation tool used by faculty to evaluate resident/fellow (after each rotation/assignment)

	1
	Competency based transfer evaluation for any resident/fellow transferring into the program or out of the program (prior to completion) during the past 3 years

	1
	Competency based final (summative) evaluation for most recent program graduates documenting resident/fellow has achieved skills to practice independently

	1
	Meeting minutes documenting the review of the educational effectiveness and  adequacy of financial resources of the program by faculty and resident/fellow(s)

	1
	Selection, Evaluation, Promotion & Dismissal Policy

	1
	Resident/Fellow Supervision Policy

	1
	Duty Hours Policy

	1
	Sleep Education Training

	1
	Faculty Development related to Evaluation of Competencies


	ON THE DAY OF THE INTERNAL REVIEW

	INSTITUTIONAL (GME REPRESENTATIVE) MUST BRING

	# of Copies Required
	

	
	

	5
	ACGME Common, specialty/subspecialty-specific Program and Institutional Requirements

	5
	Accredited Data Search from WebAds

	5
	Letters of accreditation from previous ACGME reviews 

	5
	Formal ACGME progress reports (if applicable)

	5
	Reports from previous internal reviews

	5
	Extracurricular Employment/Moonlighting

	5
	Due Process Hearing Procedure (Grievance)

	5
	Industry Partnership Guidelines (vendor policy)


