[Date]

[Accepted Applicant’s Name]

[Accepted Applicant’s Address]

Dear [Accepted Applicant’s Name]:

It is my pleasure to offer you a ___________   year [insert # of training years of the program that are being offered] _____________ [insert the term “residency” or “fellowship”] training position in the ______________[insert program name] Program at the University of Maryland Medical Center, effective _________[initial appointment date to program or contract start date] through __________[end date for the first contract year] at an annual salary of  __________ [insert salary amount] and at a PGY-____ [insert PGY-level example, 1, 2, 3] level. 


As a condition of this offer of employment, you must successfully complete the University of Maryland Medical Center’s credentialing process. Additionally, if you are not a United States citizen, then prior to ______________[initial appointment date to program or contract start date], you are required to provide evidence that you are a permanent resident of the United States or that you have a J-1 visa through the Educational Commission for Foreign Medical Graduates.  Failure to successfully complete the credentialing process or failure to provide documentation of United States citizenship, permanent residency or a valid J-1 visa will delay your start in the program and may render this offer null and void.  

If you agree to the terms of this offer, please indicate your acceptance by signing the statement at the bottom of this letter.

Sincerely yours,

__________________[insert program’s director name]

Director, __________[insert program name]

I accept your conditional offer of a ___________ [insert # of training years of the program that are being offered ]  year ___________ [insert the term “residency” or “fellowship”] training position in the _____________[insert program name] program at the University of Maryland Medical Center effective  July 1, 2006 through June 30, 2007.

(resident/fellow signature), M.D.



Date
