The forms needed by VA Maryland Health Care System's Human Resources Office for appointing all trainees: 

1.
SF-52:  Personnel Action Form (Needed to appoint all trainees).....(To be completed by VA Clinical Center/Service) - 

*        The VA recommendsthat you appoint the trainees for 3 years, but please remember to complete a termination SF-52 when they complete their training experience here at the VAMHCS.

2.
Trainee Application 


*
VA 10-2850b form - Application for Residents 

3.
OF-306:  Declaration for Employment 

4.
Fingerprinting Prep Sheet 

5.
SF-85:  Questionnaire for Non-Sensitive Positions for appointments of 6 months or more 

Beginning with Academic Year (AY) 2008-2009; please remember to submit all the paperwork listed above to the appropriate VA Clinical Center personnel by April 25, 2008.  Please allow at least 8-weeks for processing of paperwork prior to the trainee start date. 

Note:  If you have incoming residents that are near a VA Medical Center (VAMC) or are currently working at a VAMC, please call the VA Education Office 410.605.7120.

